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To be eligible for Central Contra Costa Sanitary District (CCCSD) insurance coverage, the employee must
work at least 30 hours per week. All benefits become effective the first day of the month after employment
commences. Leave time accumulates from the date of hire.
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Health and Dental Plans

Kaiser HMO
District fully-paid premium coverage is provided for health
insurance (including vision, chiropractic, prescription drugs, and
hearing aid) for the employee and eligible dependents.
To contact Kaiser Customer Service, call 1-800-464-4000.
Health Net HMO
District fully-paid premium coverage is provided for health
insurance (including vision, prescription drugs, and chiropractic)
for the employee and eligible dependents.
To contact Health Net Member Services, call 1-800-522-0088.
Health Net PPO
Health insurance (including vision, prescription drugs, and
chiropractic) is available for the employee and eligible
dependents. Employees who select this plan, will pay the
difference in premiums between the PPO plan and highest cost
HMO plan through payroll deduction.
To contact Health Net Member Services, call 1-800-522-0088.
Note: For all plans, employees and dependents are responsible for office
visit, emergency room, and treatment co-pays and deductibles.
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Dual Health Coverage
Employees entitled to dual health coverage may receive an
additional $400 per month with the entire amount contributed to
deferred compensation in lieu of a second coverage. Employees
who waive health plan coverage also waive vision/optical/
chiropractic/hearing aid coverages.
Employees are required to provide evidence of coverage and sign
a waiver of coverage form in order to receive the waiver allowance
in lieu of health coverage.
Note: If employee loses coverage under another health plan, he/she
does not have to wait for the Open Enrollment period and may enroll in
District coverage at the time of the loss. Coverage commences the first
of the month following the loss.

Delta Dental PPO
District fully-paid dental insurance premium coverage is provided
for the employee and eligible dependents with a maximum $2,000
per person annual benefit. This dental plan includes orthodontia
(maximum $3,000 lifetime benefit) and TMJ riders (maximum
$1,500 lifetime benefit). Employees and dependents are
responsible for treatment co-pays and deductibles.
To contact Delta Dental Customer Service, call 1-800-765-6003.
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Open Enrollment

Open Enrollment time at CCCSD is a once-a-year opportunity
for employees and retirees to change medical plans. The Open
Enrollment period is in June each year for changes effective July 1.
What is Open Enrollment?
Open Enrollment is your chance to:
• Re-enroll if you’ve dropped your health coverage
• Change your health plan
• Add qualified dependents to your existing health/dental
plans if they were not added during the initial 30
day period
Do I have to fill out any forms if I do not want to make
changes to my benefits?
No. You MUST complete an enrollment or enrollment change
form if you are:
• Enrolling in a health plan
• Adding or deleting dependents to your existing
medical/dental plans
• Changing health plans
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When can I sign up or make changes?
You can make changes during the month of June each year.
Where can I get an enrollment form?
Contact Human Resources via phone, e-mail, or in person.
What do I do with my completed enrollment change forms?
Forward your completed form(s) to Human Resources
for processing.
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Employee Assistance Programs

Employee Assistance Programs (EAP)
These programs offer confidential and professional counseling
services through Managed Health Network, Inc. (MHN) and
the Health Management Systems of America (HMSA) to
employees and their eligible family members with 100% District
paid premiums. Employees receive three confidential visits per
incident/per Fiscal Year (July 1st - June 30th) for each employee,
the employee’s spouse, and eligible dependents under each
plan. Employees are entitled to use these confidential pre-paid
counseling services for health, behavioral, financial, legal, and
personal issues.
To contact Managed Health Network, Inc. EAP, call 1-800-227-1060
or visit their website at www.members.mhn.com.
To contact the Health Management Systems of America, call
1-800-874-7240 or visit their website at www.hmsanet.com.
Travel Assistance Program
On Call International, a worldwide emergency travel medical
assistance program is available at no cost to the employee. On
Call International brochures are available from Human Resources.
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Life Insurance

Life Insurance
Life insurance is provided through Reliance Standard Insurance
Company with 100% District paid premiums. For employees hired
after May 1, 1985, the District provides life insurance equal to two
times the annual E step of the employee’s salary range up to a
maximum of $50,000 for General employees, and one times the
annual E step of the employee’s salary range up to a maximum
of $75,000 for Management Support/Confidential Group (MS/
CG) employees. Management employees are provided with life
insurance equal to two times their annual salary to a maximum of
$250,000.
Employees have the option to purchase voluntary supplemental
life insurance for themselves only through the cafeteria plan.
Eligible spouses/registered domestic partners have a $1,500
dependent life insurance benefit and eligible dependent children
have a $1,000 dependent life insurance benefit.
Accidental Death and Dismemberment
Accidental Death and Dismemberment (AD&D) Insurance is
provided through Reliance Standard Life Insurance Company
and pays a death benefit for death by accident, over and above
the basic life insurance benefit. It also pays for accidental loss of
limbs, speech, hearing, and sight. If death occurs as a result of an
accident, AD&D pays 100% of the Reliance Standard Life benefit
(which is in addition to the amount paid from your basic life policy).
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Benefit Plan Changes

How long can my dependent child/children remain on my
benefit plans?
• To age 26, unless eligible for their own employer plan.
• Dependent children who enter regular, full-time military 		
service are not eligible for coverage.

When can I add a new dependent?
New dependents must be added within thirty (30) days of the
qualifying event.

What is a qualifying event?
• Marriage
• Birth
• Adoption
• Legal guardianship
• Registering as a domestic partner
• Loss of previous coverage
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When must I delete ineligible dependents?
An enrollment change form deleting ineligible dependents must
be completed and submitted to Human Resources within thirty
days of the following events:
• Divorce
• Reaching maximum dependent age
• A dependent child that becomes eligible for their own
employer plan
• Entering regular, full-time military service
• Death
Note: If Human Resources is not notified within thirty days of the
disqualifying event, the employee will be liable for the cost of all
premiums paid by the District for the ineligible dependent.
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Disability Plans

Short-term Disability
Short-term disability insurance is provided through State Disability
Insurance (SDI). The monthly premium of 1% of salary is deducted
from the employee’s paycheck. Employees covered by SDI are
also covered by Paid Family Leave insurance. Paid Family Leave
benefits are available to persons who take time off work to care for
a seriously ill child, spouse, parent or domestic partner or to bond
with a new minor child. Short-term disability insurance and Paid
Family Leave provide a benefit after a seven calendar day waiting
period.
For additional information on the SDI program, please visit the
Employment Development Department’s (EDD) Internet site at
www.edd.ca.gov, or contact an SDI program representative at
1-800-480-3287. TTY access is available at 1-800-563-2441.
Long-term Disability
Long-term disability insurance is provided through Reliance
Standard Life Insurance Company. The District pays 100% of the
premiums for General and MS/CG employees’ disability insurance.
For General and MS/CG employees, disability insurance provides
66 2/3% of regular monthly salary, to a maximum of $7,500
monthly benefit.
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The premium for long-term disability insurance is deducted from
Management employees’ monthly salary. Disability insurance
provides 60% of regular monthly salary, to a maximum monthly
benefit of $11,000.
The waiting period equals 180 days for General employees,
90 days for MS/CG employees, and 60 days for Management
employees.
Workers’ Compensation Insurance
All District employees, including temporary, part-time, and fulltime, are covered by Workers Compensation Insurance. The
District’s Workers’ Compensation Program is administered by the
Safety and Risk Management Division.
For information, contact the Safety and
Risk Management Administrator at
925-229-7320.
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Retirement Programs

District employees are members of the Contra Costa County
Employees’ Retirement Association (CCCERA) with reciprocity to
CalPERS.
A retirement benefit is based upon a formula which includes the
employee’s age, salary, and years of service. The formula for new
employees is 2%@ 62 unless reciprocity is established with an
eligible retirement system. The formula for new employees with
reciprocity is 2%@ 55.
For additional information, contact Human Resources at 925228-9500 or a retirement counselor at CCCERA at 925-521-3960
located at 1355 Willow Way, Suite 221, Concord, CA 94520.

401(a) Money Purchase Plan
The District does not participate in the Social Security System
except for a mandatory Medicare contribution from both the
employee and employer. The District contributes to a 401(a) plan
in an amount equivalent to the employer portion of the Social
Security contribution which is currently 6.2% of salary. Employees
have a choice of savings and investment options.
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Medicare
Employees hired after April 1, 1986, have 1.45% of their salary
deducted for Medicare.
Deferred Compensation
The District offers an optional Deferred Compensation Plan
(457). Employees have a choice of three plan providers (ICMA,
Hartford, and National Deferred) and a selection of savings and
investment options.
Retiree Benefits
New employees will be covered by medical and dental plans
when they retire from District employment, provided that they
meet the “Rule of 70.” Under the “Rule of 70,” an employee’s
age plus years of service with the District at the time of
retirement must total 70, with a minimum requirement that
the employee must be at least age 55 and have at least ten
(10) years of continuous service with the District at the time of
retirement.
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Retirement Programs

Eligible qualified dependents other than the employee’s spouse
who were covered as dependents at the time of retirement also
shall be covered by medical and dental plans with the exception
that the employee shall pay the full cost of coverage for those
dependents.
Employees hired after June 20, 2009, will not be covered by life
insurance upon retirement and dependents are also ineligible for
life insurance.
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Holidays and Leaves

Holidays
There are 13 paid holidays per year:
• New Year’s Day (January 1)
• Martin Luther King, Jr.’s Birthday (Third Monday in January)
• Lincoln’s Birthday (February 12)
• Presidents’ Day (Third Monday in February)
• Memorial Day (Last Monday in May)
• Independence Day (July 4)
• Labor Day (First Monday in September)
• Veterans Day (November 11)
• Thanksgiving Day (Fourth Thursday in November)
• Day after Thanksgiving
• Christmas Eve (December 24)
• Christmas Day (December 25)
• New Year’s Eve (December 31)
Holiday Compensation
Employees who are required to work on Thanksgiving Day,
Christmas Day, and New Year’s Day receive triple time.
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Holidays and Leaves

Birthday Leave
Employees represented by Public Employees’ Union, Local One
receive eight (8) hours per year of paid birthday leave. Leave
must be taken within the month of, or the calendar month after,
their birthday or it is lost for that calendar year. Supervisor’s prior
approval is required.
Administrative Leave
Employees represented by the Management Support/Confidential
Group receive three (3) Administrative Leave days per contract
year. Management employees receive five (5) Administrative
Leave days per contract year. Administrative Leave must be used
within the contract year.
Sick Leave
Employees hired after May 1, 1985, receive 12 days per year.
There is no maximum accrual.
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Sick Leave Incentive Benefit Program
For employees hired after May 1, 1985, the following schedule
applies:
Years of Service

Pay-Off at Termination

Pay-Off at Retirement

0-4 Years

0%

0%

5-9 Years

25 %

25 %

10-24 Years

25 %

35 %

25 & Over

25 %

40 %

Note: If you retire directly from active employment with the District, you
may convert your unused sick leave to retirement service credit. The
conversion is made on an hour-for-hour basis.

Vacation Leave
All employees, with the exception of temporary status employees,
earn paid vacation time from the first month of employment.
However, a new employee may not use any accumulated vacation
time until after completion of six (6) months of service.
Days Max. Accrual*
10 days/year

0-3 years of service

20

15 days/year

3-5 years of service

30

16 days/year

5-10 years of service

32

17 days/year

10-15 years of service

34

20 days/year

15-20 years of service

40

25 days/year

20-25 years of service

50

30 days/year

25 + years of service

60

*At anniversary date

Note: All leaves are prorated for part-time employees.
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Additional Benefits and Information

Public Employees’ Union, Local One
Local One represents the General Employees Group. Monthly
dues (1%) are based on salary to a maximum of $150/month plus
a $5/month unit fund fee. The initiation fee is $45.
Management Support/Confidential Group
Monthly dues are $10.
Cafeteria Plan
The District provides $50/month for General employees; $170/
month for Management Support/Confidential Group employees;
and $375/month for Management employees for a number of
taxable and non-taxable options, including a cash option. All
employees receive an additional $50/month, which may be used
for selected benefit options not including the cash option.
Pay Periods
The pay period is from the 18th of the month to the 17th of the
following month. Payday is the last work day of the month.
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Longevity Compensation
Employees who have ten or more years of continuous service will
receive a 2.5% salary increase. Employees who have twenty or
more years of continuous service will receive an additional 2.5%
salary increase.
Safety Shoes
$200 annual allowance for employees is provided for safety
shoes.
Safety Glasses
Safety glasses are provided by the District.
Education Incentive/Reimbursement
The District will allow up to $2,000 per year for tuition
reimbursement for job-related classes.
Registration Differential
The District grants a five percent salary increase to employees
who achieve registration or licensing as Professional Engineer,
Land Surveyor, Certified Management Accountant, or Certified
Public Accountant in a position not requiring such registration
or license if it benefits the District.
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Additional Benefits and Information

Wellness Program
The District has contracted with John Muir Medical Center to
provide a wellness program for regular employees. Participation
is optional. As part of the program, the District maintains fitness
centers for all regular employees.
Through the Employee Activities Organization (not a District
benefit), regular employees may join the Big C Athletic Club at a
reduced rate. New members are required to pay an initiation fee
the first month. Participation is optional.
Credit Union
The District is a member of the Contra Costa Federal Credit Union
and regular employees are entitled to membership.
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Benefit Contact Information

Disclaimer
This document is solely intended to be informational and is not intended to address
every situation for each employee. If you have questions regarding your individual
situation and/or benefits, please contact Human Resources.

For benefit questions, contact Human Resources:
Twila Mullenix at 925-229-7357 or tmullen@centralsan.org
Judy Rivers at 925-229-7108 or at jrivers@centralsan.org
Teji O’Malley at 925-229-7309 or tomalley@centralsan.org
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